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Personal Data Employee Information Addresses Emergency Contact Sponsorship Family Misc

Personal Data
Person Type: Employee UIN: 990000037 Qatar Ref. Number: 123456789
Full Name: Doe, John Z.
Last Name: Doe First Name: John Middle Name: Z.
Suffix: Mr.
Date of Birth: 01-May-1976 Marital Status: Married Sex: M
Personal Url:
Residential Telephone: 974-423-0000 Mobile Telephone: 974-589-0000
TAMUQ Mobile Telephone:
Home Leave Allowance Eligible: Yes
Modify
Related to existing TAMU employee?
Who Where
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Instructions for TAMUQ employees to request  D/R in the HRIS:
1- Login to the HRIS with your Neo account: https://hris.qatar.tamu.edu/hr/
contact IT if you have problems connecting.
2-You will be on your Employee role.
3-click Leave and Travel module.
4-Your leave and/or D/R record will open up, click RD/D Accural Balances tab 
5-View your D/R balances then click on the New D/RD/MEd Request button.
6-Complete your Deployment request for the travel days from Qatar to destination as shown below then click Submit.
7-Repeat the same steps for requesting Redeployment (used for travel days from destination to Qatar), then submit.
8-Your supervisor will be automatically notified of your D/R requests for approval.
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Leave Requests Leave Transactions Accrual Balances RD/D Accrual Balances Out of Country Travel Documents

Employment Start Date: 01-August-2008
Current Employment Year: 01-August-2008 through 31-July-2009
D/R/M allowance should be used by: 31-July-2009 (end of my current employment year)

Leave Summary

Deployment | Redeployment **_I\I_/Irea<\1/ieclal
Allowance Allowance Allowance
Beginning 0.00 0.00 0.00
Balance
Accrued 40.00 40.00 40.00
Used 0.00 0.00 0.00
(B:;{erlflzte 40.00 40.00 40.00 New D/RD/Med Request

** Medical Travel Allowance can be
used for medical treatment outside
Qatar, as specified in TAMUQ rule
#31.03.99.01

Pending Requests Summary

Deployment | Redeployment '\ﬁg\llce?l
Allowance Allowance | )00 ance
Pending
Balance 0.00 ‘ 0.00 ‘ -

Leave Transactions For All Employment Years

Deployment Redeployment Medical Travel

D D ription
ate escriptio Allowance Allowance Allowance

Increment - Medical Travel
012‘0%‘;39' (Allocated) 40.00
Medical leave accrual job

Increment - Redeployment
01-Aug- | (Allocated)

2008 |Redeployment leave
accrual job

40.00

Increment - Deployment
01-Aug- | (Allocated)

2008 | Deployment leave accrual
job

40.00

https://hris.gatar.tamu.edu/hr/tab/pinTab.htmI?id=PinTab1&r=127217993 3/23/2009
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Add/Edit Leave Request Detail

Leave Type: Deployment Leave

Travel Destination: College Staion, Texas

Trip Type: Personal
Start of Leave: 29-Mar-2009 -

End ¢

Tote

(0) | | Submit ‘ ‘ Return to Leave History
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Add/Edit Leave Request Detail
Leave Type: ‘ Deployment Leave j

Travel Destination:

Trip Type:

Start of Leave

End of Leave

Total Hours:

Travel to College Station, Texas
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View Documents ( 0) ‘ Submit ‘ Return to Leave History ‘
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Add/Edit Leave Request Detail

Leave Type: Redeployment Leave

Travel Destination: p5ye| pack to Qatar from College Station

Trip Type: Personal

Start of Leave: 05-Apr-2009 -

End ¢

Tote

(0) | | Submit ‘ ‘ Return to Leave History
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