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Leave Requests

 Employee Leave Type Status Submitted 
Date

Select Doe, John 
Z.

Deployment 
Leave Pending 13-Jan-2009

 
Leave Request Detail

Employee Name: Doe, John Z.

Leave Type: Deployment Leave

Leave Description:
Request Status: Pending

Date of Leave: 20-Jan-2009 to 21-Jan-2009

Time of Leave: 7:30 AM  to 4:30 PM 

Total Hours: 16

Date Request 
Submitted: 13-Jan-2009

Travel Destination: College Station, Texas.

Trip Type: Personal 

Supervisor: Abdalla, Lama

Date Processed by 
Supervisor:

Supervisor 
Comments: 
(Required for Denied 
Requests)

 

QHR Rep.:
Date Processed by 
QHR:

QHR Comments: 
(Required for Denied 
and Cancelled 
Requests)

 

  Approve  Deny 
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Note
Instructions for supervisors to approve leave or D/R in the HRIS:
1- Login to the HRIS with your Neo account: https://hris.qatar.tamu.edu/hr/
contact IT if you have problems connecting.
2-Switch the role from Employee to Supervisor.
3-click Leave Approvals.
4-Leave or D/R requests of your direct reports will be listed. Click Approve to approve the leave request or Deny to deny it.
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